05521

Weighmaster, (Hourly)
Grade:  3


FLSA: Non-Exempt

Date:
12/20


Job Summary:  Operates and maintains scales utilized to weigh vehicles hauling trash and rubble to the County’s landfill, as well as project materials hauled for County highways; counts monies received for daily deposit; performs other duties as assigned.


Essential Functions:
1. Operates and maintains scales utilized to weigh vehicles hauling trash and rubble to the County’s landfill, as well as project materials hauled for County highways; 

2. Counts monies received for daily deposit;

3. Maintains ledgers; computes tonnage; classifies weight of materials and certifies same in accordance with established regulations;

4. Verifies invoices; collects fees and provides accountability for revenue generated;


5. Performs other duties as assigned.


Required Knowledge, Skills, and Abilities:  

1. Ability to gain working knowledge of St. Mary’s County Government policies and                          procedures;

2. Ability to communicate effectively with staff and members of the public;

3. Ability to prepare and maintain accurate records;

4. Basic bookkeeping skills.


Education and Experience: 
1. High school diploma or G.E.D.;

2. Six months to one year of related experience which may be obtained through job training;

3. Or equivalent technical training, education, and/or experience.

Physical and Environmental Conditions: 

Work requires light physical effort in the handling of light materials in non-strenuous work positions up to 30 pounds and/or continual standing or walking of 60%+ of the time.

Work environment involves everyday risks or discomforts which require normal safety precautions typical of such places as offices or meeting rooms.

Work environment involves risks or discomforts which require special safety precautions, e.g., working around various vehicles. 


The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.

I certify that this is an accurate statement of the essential functions and responsibilities of this position.
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HR Representative
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Your signature below indicates that you have received a copy of this position description.
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